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	204.  ATTENDANCE



	1.
Purpose


SC 1301, 1326, 

1327


Title 22


Sec. 11.12, 11.13, 

11.41, 12.1
	The Board of Education requires that school-aged pupils enrolled in the schools of this District attend school regularly in accordance with the laws of the Commonwealth. The educational program offered by this District is predicated upon the presence of the pupil and requires continuity of instruction and classroom participation. Excessive student absence is disruptive of the educational process and, therefore, harmful to our students and to our society. The regular contact of pupils with one another in the classroom and participation in a well-planned instructional activity under the tutelage of a competent teacher are vital to this purpose.



	
	This policy is hereby adopted in coordination with the intended goal of this District to eliminate unnecessary and excessive student absence. The policy shall apply to all students who are required by the laws of this Commonwealth, and the regulations of the Department of Education, to be in attendance as students enrolled in the District.



	
Pol. 201, 239
	Resident children shall be entitled to attend the District’s public schools from the earliest admission age to the District’s kindergarten school program until the age of twenty-one (21) years. School attendance is compulsory from the time the child enters first grade, which shall be not later than at the age of eight (8) years, until the age of seventeen (17) years. No student shall be admitted to the District’s school who has attained a high school diploma or its equivalent unless such student is part of a foreign exchange program.



	2.
Authority
	Full Attendance Required



	
	Students are required by law to be in full attendance each school day unless absent for an approved reason, which is defined herein as an excused absence.


	
	Any absence not approved shall be deemed to be an unexcused absence. The building principal(s) shall approve excused absences and determine when an absence is unexcused.


	
	

	
	

	
	

	
	

	
	Excused Absences



	
Title 22


Sec. 11.21, 11.23, 

11.25
	The guidelines governing excused absences are established by the Department of Education and may be found in Chapter II of Title 22 of the Pennsylvania Code. A parent/guardian of a student is responsible to see that each student is in lawful school attendance. Therefore, any request that an absence be approved as an excused absence must be requested, in writing, from a parent/guardian. The following are the only reasons an absence will be excused:


	
Title 22


Sec. 11.21
	1. Observance by a student of a bona fide religious holiday in accordance with the student’s religious beliefs. A penalty shall not be attached to an absence for a religious holiday.



	
SC 1546


Title 22


Sec. 11.21
	2. Upon written request of the parents/guardians, the District will excuse from attendance a student participating in classes for religious instruction that have been acknowledged by the District. Such instruction shall not require the child’s absence from school for more than thirty-six (36) hours per school year. The program’s organizers must inform the District of the child’s attendance record. The parental request to excuse the student must describe the instruction, and the dates and hours for which the absence is requested. The District shall not provide transportation to religious instruction. A penalty shall not be attached to an absence for religious instruction.



	
Title 22


Sec. 11.23, 11.25
	3. To obtain health care from a licensed practitioner, on those occasions when it is not practical or possible for the student to receive such health care after school hours. Absence hereunder shall be limited to the minimum time necessary to receive the required health care and verified in writing by the licensed practitioner.



	
	4. Illness or Other Urgent Reasons - An absence hereunder shall be deemed excused upon receipt of satisfactory evidence of a student’s illness, physical injury, or upon other urgent reasons. Non-attendance by a student shall be for a temporary period. The term urgent reason shall be strictly applied and shall not permit irregular attendance. Therefore, excused absence hereunder shall be limited to:



	
	a. Personal illness.


b. Physical injury.


c. Death of a near relative of a student.
d. Other reasons properly deemed to be “urgent” by the building principal(s).



	
	

	
Title 22


Sec. 11.26
	5. Nonschool-Sponsored Trips - A student may be excused during a school year for up to five (5) days of absenteeism resulting from family or family financed trips. The request to be excused for a trip must be approved in advance by the building principal or designee. No trip will be approved during the first or last five (5) days of a semester, or during state standardized testing days. Parents/Guardians assume full responsibility for all potential academic and/or social consequences for their children as a result of nonschool-sponsored travel.



	
	Unexcused Absence And Penalties



	
	Every student absence from school or from any class a student is required to attend, which is not approved as an excused absence shall be deemed to be an unexcused absence. The following penalties shall be imposed for unexcused absences and/or illegal absences:



	
SC 1318


Pol. 218, 233
	1. Repeated infractions of Board policy requiring the attendance of enrolled students may constitute such misconduct and disobedience as to warrant the suspension or expulsion of the student from the regular school program.



	
	2. The Board authorizes the building principal(s) to revoke privileges including but not limited to driving privileges, attendance at dances, etc. from any student for excessive unexcused absences. Regardless of the marking period in which driving privileges are revoked, the revocation may be effective from the date of revocation until the end of the school year.



	
SC 1333, 1354

Title 22


Sec. 12.1
	3. The Board authorizes the building principal(s) to report to appropriate authorities infractions of the law regarding the attendance of students below the age of seventeen (17). Unexcused days for students under the age of seventeen (17) are automatic illegal absences. The Board shall issue notice to those parents/guardians who fail to comply with the statutory requirements of compulsory attendance that such infractions of the statute will be prosecuted.



	
	The Board shall excuse the following students from the requirements of attendance at the schools of this District:



	
SC 1329, 1330


Title 22


Sec. 11.34
	1. On certification by a physician or submission of other satisfactory evidence and on approval of the Department of Education, children who are unable to attend school or apply themselves to study for mental, physical or other reasons so urgent as to preclude regular attendance.



	
	2. Any student absent for three (3) or more consecutive days with an illness or accident not requiring a physician’s care must report to the school nurse before readmission.



	
	

	
SC 1327


Title 22


Sec. 11.32
	3. Students enrolled in nonpublic or private schools in which the subjects and activities prescribed by law are taught, except that such students and students attending college who are also enrolled part-time in the schools of this District shall be counted as being in attendance in this District.



	
SC 1327


	4. Students fifteen (15) or sixteen (16) years of age whose enrollments in a private trade or business school have been approved.



	
SC 1330
	5. Children fifteen (15) years of age, and fourteen (14) years of age who have completed sixth grade, who are engaged in farm work or private domestic service under duly issued permits.



	
SC 1330


Title 22


Sec. 11.28


	6. Children sixteen (16) years of age regularly employed during the school session and holding a lawfully issued employment certificate.



	3.
Delegation of


Responsibility
	The Superintendent or designee shall develop procedures for the attendance of students which:


	
SC 1501, 1504


Title 22


Sec. 4.4, 11.1, 

  11.2, 11.3


	1. Ensure a school session that conforms with requirements of state regulations.



	
SC 1332, 1339
	2. Govern the keeping of attendance records in accordance with state statutes.



	
Title 22


Sec. 11.41
	3. Distribute annually to staff, students, and parents/guardians Board policies and school rules and regulations governing student attendance, absences and excusals.



	
	4. Identify the habitual truant, investigate the cause(s) of his/her behavior, and consider developing a truancy elimination plan with the student and parent/guardian.



	
	5. Ensure that students absent for any excused reason have an opportunity to make up work they missed.


	
SC 1333, 1354
	6. Require a student who is absent from school to present a written note within three (3) days after the student’s return. The note shall state the reason, the date of absence(s) and bear the signature of the student’s parent/guardian. If a note is not presented to the school within three (3) days, the absence will be marked as unexcused and illegal for student under the age of seventeen (17).



	
	

	
	

	
	7. Notification - Parents/Guardians will be notified in writing when their child has accumulated seven (7) days of absence not covered by a written physician’s excuse or other approved absence to inform them that a written reason from their physician will be required for every day of absence that exceeds ten (10) days. All uncertifiable days beyond the ten (10) days will be treated as an unexcused absence and illegal for students under the age of seventeen (17).



	
SC 1333, 1354


	8. Issue written notice to any parent/guardian who fails to comply with the compulsory attendance statute within three (3) days of any proceeding brought under that statute. Such notice shall inform the parent/guardian of the date(s) on which the absence occurred, that the absence was unexcused and in violation of law, that the parent/guardian must be so notified and informed of his/her liability under law for the absence of the student, and that further violation during the school term will be prosecuted without notice.


	4.
Guidelines
	Tardiness



	
	Tardiness shall be defined as any portion of a class period or school day missed. Habitual tardiness for reasons that clearly constitute unjustified partial absence from school will be treated with the same seriousness as an unexcused or unlawful absence with similar consequences. Excessive tardiness will accumulate into days of unexcused absences.



	
	Specific Unsatisfactory Excuses



	
	In addition to the limitations previously set forth in this policy, students are specifically placed on notice that unsatisfactory excuses may include but not be limited to the following:



	
	1. Missing the bus.



	
	2. Oversleeping.


	
	3. Automobile failure.


	
	4. Cutting class.


	
	5. Failure of parent/guardian to arrange for child care.


	
	

	
	

	
	

	
	

	
	

	
	

	
	Excessive Excused Absence



	
	There are many patterns of absence that defy credibility (ex: every Friday, every Monday, every other day). When, in the opinion of the building principal(s), a student demonstrates a pattern of chronic absence, a medical excuse may be required.



	
	Graduating seniors who submit satisfactory documentation may be excused from school attendance for a maximum period of three (3) school days for the purpose of attending required interviews for college admission or for attendance at bona fide interviews for full-time, postgraduate employment provided that such interviews cannot be scheduled outside of school hours. Juniors who submit satisfactory documentation may be excused from school attendance for a maximum of three (3) school days for college visitations.



	
	Each teacher shall maintain an accurate daily record of absences and tardiness for all students in the teacher’s classes. The building principal(s) will formulate definitions to distinguish among tardiness, half-day absenteeism, and whole-day absenteeism. Each principal will establish procedures for maintaining close communication with parents/guardians regarding student absenteeism. For students of compulsory school attendance age unexcused absences are illegal; and the District will implement the resulting actions as specified by state law. 


	
	Make-Up Work



	
	Students shall be responsible to complete assignments missed because of excused absences. It cannot be assumed that the full benefit of missed work can be gained through merely make-up work, because it is clearly understood that the learning activity that takes place during the classroom period once missed can never be regained in its entirety. However, benefit can be received through assigned work. The guideline for missed work will be such that make-up work should be equal to the amount of time the student was absent. Arrangements for make-up work are the primary responsibility of the student and/or the student’s parents/guardians. Extended time may be granted in cases where extra time is needed. Time and work may be made up after school, at home, or during school hours. Students who cut class or whose absence is illegal or unexcused may not make up any work missed on the dates of illegal or unexcused absences.



	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	Early Withdrawal For College Entrance



	
	Exceptionally able students may leave high school prior to the senior year to attend approved colleges full-time upon the recommendation of the high school principal and Assistant Superintendent and confirmation by the Superintendent. All expenses related to college attendance prior to the student’s graduation shall be the responsibility of the student’s family.



	
	The high school diploma shall be awarded to these students upon successful completion of college or comparable college years or a minimum of thirty (30) credits each year and a Grade Point Average (GPA) of 2.0 on a 4.0 college scale.


	
	Pupils attending college full-time prior to graduation from high school shall be dropped from the membership roll of the District at the time they withdraw.



	
	

	
	

	
	

	
	References:

School Code – 24 P.S. Sec. 510, 1301, 1318, 1326, 1327, 1327.1, 1329, 1330, 1332, 
1333, 1338, 1339, 1354, 1501, 1504, 1546

State Board of Education Regulations – 22 PA Code Sec. 4.4, 11.1, 11.2, 11.3, 11.5, 
11.8, 11.12, 11.13, 11.21, 11.22, 11.23, 11.24, 11.25, 11.26, 11.28, 11.32, 
11.34, 11.41, 12.1

Board Policy – 000, 115, 116, 117, 118, 137, 218, 233
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